
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ALICE PORTAL REGISTRATION 
 
 
 
 
 

**NEW USER REGISTRATION WITH ALICE** 



TO CREATE AN ONLINE ACCOUNT WITH ALICE, YOU ARE 

REQUIRED TO HAVE A VALID EMAIL ADDRESS. 

 
IT IS ADVISED TO CREATE ONLY ONE ACCOUNT AND TO 

FILL OUT THE ONLINE FORM WITH YOUR MOST CURRENT 

AND ACCURATE INFORMATION. 

 
THE ALICE ACCOUNT WILL BE USED TO GIVE YOU AN ID 

NUMBER, TO ACCESS THE UNIVERSITY OF PISA WIFI AND 

PRINT YOUR CERTIFICATE AT THE END OF YOUR COURSE. 

 
THERE ARE 7 STEPS TO COMPLETE THE ALICE ONLINE 

FORM, TO GO ON FROM ONE STEP TO ANOTHER JUST 

CLICK "FORWARD": 

 

 

 

 

 



 
 

 
 
 



STEP 1: PERSONAL DETAILS. WARNING: ONCE YOUR APPLICATION HAS BEEN SUBMITTED, THIS SECTION CANNOT BE 

CHANGED AND IT CONTAINS THE DETAILS OF YOUR IDENTITY! 

It is important that your name and surname correspond exactly to those 

recorded on your passport/Id, including your full surnames and names (we specify that 

“nome” is for “name” and “cognome” is for “surname”) 

 
 

 

NO. 
 

DESIGNATION 

 

HOW TO FILL-IN THE SECTION? 

1 NAME WRITE YOUR FIRST NAME(S) AS INDICATED ON YOUR PASSPORT OR ON YOUR ID. 

 
2 

 
SURNAME 

WRITE YOUR SURNAME AS INDICATED ON YOUR PASSPORT OR ON YOUR ID (DO NOT 

ADD THE WORDS I.E. “MARRIED NAME”) 

3 DATE OF BIRTH WRITE YOUR DATE OF BIRTH IN DAY-MONTH-YEAR ORDER 

4 GENDER CHECK THE BOX CORRESPONDING TO YOUR GENDER 

 
5 

PRIMARY 

NATIONALITY 

 
WRITE YOUR NATIONALITY AT BIRTH 

6 COUNTRY SELECT YOUR COUNTRY OF BIRTH FROM THE DROPDOWN LIST 

7 PROVINCE SELECT THE STATE/TOWN/CITY OF BIRTH FROM THE DROPDOWN LIST 

8 TOWN OF BIRTH WRITE THE NAME OF THE TOWN OF BIRTH 

 
9 

 
ITALIAN TAX CODE 

  IF NOT AVAILABLE, PLEASE CLICK ON FORWARD. 

  When you register on the Alice portal, you will see your tax      

  code will be automatically generated by the system, so you can       

  move forward with no problems at all.  

  Please consider that the tax ID generated on the Alice   

  portal is not the official one. In order to request the official one, you   

need to check out the following page. 

 

 

https://www.unipi.it/index.php/welcome-and-support/item/2299-tax-code


 

 

STEP 2: RESIDENTIAL ADDRESS. THE RESIDENTIAL ADDRESS IS YOUR PERMANENT ADDRESS, THE ONE WHERE YOU 

RECEIVE OFFICIAL DOCUMENTS AND CORRESPONDENCE. 

 

 
 

NO. 
 

DESIGNATION 

 

HOW TO FILL-IN THE SECTION? 

 
1 

 
COUNTRY 

SELECT YOUR COUNTRY OF YOUR PERMANENT ADDRESS FROM THE 

DROPDOWN LIST 

2 TOWN WRITE THE NAME OF THE TOWN OF YOUR PERMANENT ADDRESS 

5 ADDRESS WRITE YOUR HOME STREET NAME 

6 HOUSE NUMBER WRITE YOUR HOUSE NUMBER 

7 VALID FROM… WRITE THE DATE OR YOUR DATE OF BIRTH IN DAY-MONTH-YEAR ORDER 

8 PHONE NUMBER ENTER YOUR PHONE NUMBER OR XXXX IF YOU DO NOT HAVE ONE 

 
9 

TEMPORARY ITALIAN 

ADDRESS 

CHECK THE BOX Y IF YOUR PERMANENT ADDRESS IS IN ITALY, OTHERWISE 

CHECK N 

 



 



STEP 3: CURRENT ADDRESS. THE CURRENT ADDRESS IS THE ADDRESS YOU HAVE WHILE ATTEMPTING YOUR COURSE; 

ENTER THE DETAILS OF YOUR HOME/HOTEL/GUEST HOUSE/ACCOMMODATION. I.E.: IF THE SUMMER SCHOOL’S COURSES 

WILL BE IN ITALY, YOUR CURRENT ADDRESS WILL BE IN ITALY. 
 

 

NO. 
 

DESIGNATION 

 

HOW TO FILL-IN THE SECTION? 

1 C/O WRITE THE HOME/HOTEL/GUEST HOUSE NAME IF YOU HAVE ONE 

2 COUNTRY SELECT YOUR CURRENT COUNTRY FROM THE DROPDOWN LIST 

3 TOWN WRITE THE NAME OF THE TOWN OF YOUR CURRENT ADDRESS 

4 POST CODE WRITE THE POSTAL CODE OF YOUR CURRENT ADDRESS 

6 ADDRESS 
WRITE YOUR CURRENT ADDRESS.  

Whether you do not have it yet, type XXX – you will amend it when 

you will be in Pisa or as soon as you will be able to indicate a 

domicile’s address in Italy, 

7 HOUSE NUMBER WRITE YOUR CURRENT HOUSE NUMBER 

8 VALID FROM… WRITE THE DATE OR YOUR DATE OF BIRTH IN DAY-MONTH-YEAR ORDER 

9 PHONE NUMBER ENTER YOUR PHONE NUMBER OR XXXX IF YOU DO NOT HAVE ONE 

 
 
 
 



STEP 4: CONTACTS. GIVE US INFORMATION ON HOW AND WHERE CONTACT YOU 
 

 

NO. 
 

DESIGNATION 

 

HOW TO FILL-IN THE SECTION? 

1 MAILING ADDRESS CHECK THE BOX CORRESPONDING TO YOUR PREFERENCE 

2 DELIVERY ADDRESS CHECK THE BOX CORRESPONDING TO YOUR PREFERENCE 

 

 
3 

 

 
INTERNATIONAL CODE 

DO NOT WRITE '00' INSTEAD OF +.USING THE SYMBOL '+' AVOIDS THE PROBLEM 

BY INDICATING TO THE CALLER THAT THEY SHOULD INSERT THEIR OWN 

COUNTRY'S INTERNATIONAL ACCESS CODE. WRITE XXXX IF YOU DO NOT HAVE 

A MOBILE PHONE. 

4 MOBILE PHONE OPERATOR YOU CAN LEAVE THIS FIELD BLANK 

 
5 

 
TEXT MESSAGE 

 
CHECK THE BOX CORRESPONDING TO YOUR PREFERENCE 

 
6 

 
PRIVACY POLICY 

IT IS MANDATORY TO CHECK THE BOX YES, TO AUTHORIZE USE OF YOUR DATA 

ACCORDING TO ITALIAN LAW 196/2003 ON PRIVACY. 

7 COMMUNICATION CHECK THE BOX CORRESPONDING TO YOUR PREFERENCE 

8 POSSIBLE DISTRIBUTION CHECK THE BOX CORRESPONDING TO YOUR PREFERENCE 

 

 



STEP 5: DATA BANK ACCOUNT. YOU DO NOT NEED TO LEAVE THE DETAILS OF YOUR BANK ACCOUNT: JUST SELECT 

THE OPTION “BANK BRANCH” FROM THE DROPDOWN LIST OR YOU CAN SKIP THE SECTION  

 

 
 

STEP 6: PASSWORD: CHOOSE YOUR PASSWORD (8-20 CHARACTERS) 

 



STEP 7: SUMMARY: CHECK THE DETAILS AND CONFIRM. YOU WILL RECEIVE AN EMAIL WITH YOUR LOGIN AND 

PASSWORD, KEEP YOUR ACCOUNT DETAILS SAFE AND DO NOT DISCLOSE YOUR LOGIN DETAILS TO ANYONE. 

NOW THAT YOU ARE REGISTERED, YOU CAN: 
 

- ACCESS THE UNIVERSITY OF PISA WIFI 

- PRINT YOUR CERTIFICATE AT THE END OF YOUR COURSE 

 

 

 
*APPLICANTS SHOULD BE AWARE THAT THE PRESENTATION OF INCORRECT/FALSE/FORGED/FRAUDULENT 

INFORMATION OR DOCUMENTS IS A CRIMINAL OFFENCE AND THE UNIVERSITY RESERVES THE RIGHT TO INITIATE 

APPROPRIATE ACTION 


